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2012-2013 School Year 
Executive Meeting #8

Date: Jan 10th 2013
Time: 17:00-18:00
Location: IKBLC Trail Room

In attendance:

Jessica Flank, Co-Coordinator
Valerie Léveillé, Co-Coordinator
Kevin Owen, Secretary
Eden Marchand, Treasurer
Morgan Gariepy, Communications, AABC Representative
Scott Owens, Web Admin
Laura Mason, Events
Julie Barlaoura, Events
Coralee Louko, Events
Lisa Uyeda, ARMA Representative
Sven Andreassen, Graphic Design
Max Otte, First Year Student

Absent:
Luciana Duranti, Faculty Advisor
Rachel Sim, Communications
Katie Kalk, Publicity
Chelsea Shriver, AABC Representative
Grant Hurley, First-year Representative
Alexandra Wieland, ARMA Representative

____________________________________________________________________
This meeting is the regular, bi-weekly meeting of the Association of Canadian Archivists, UBC Chapter.

Meeting called to order at 17:00 by Val.

1. Approval of Last Meeting Minutes
Motioned by Scott, seconded by Laura.

2. Treasurer’s Report: Current Funds
Eden: We are still waiting on some last-minute sponsorship funding (such as that of SLAIS). Eden 
is building the budget; at present, it appears that we will need to raise approximately $1700 through 
registration and grants. As last year’s intake from registration was $1500, this year’s increased prices 
should see us through to this objective. It may be necessary, however, to do one more event to cover 
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the speakers’ dinner on the evening of February 7th.

3. Events’ Report: Refreshments
Laura and Julie: We do not have to order sandwiches until closer to the event date. Laura and Julie 
have gone down to Costco to price out options for the coffee break snacks and are making a plan 
which will fall within the parameters of Eden’s allocated funds.

Last year, there was no coffee break in the first part of the seminar. Julie pointed out that if we plan 
to have refreshments for this new coffee break, we will have to cut back on refreshments elsewhere 
to stay within their budget. Eden pointed out that last year there was lots of food left over anyway, 
and that it may not be a problem. Julie asked the executives’ opinion on cutting back on minimally 
reducing the lunch budget to accommodate for the extra break, which the executive agreed to and left 
to Events’ discretion. 

Following this, logistics involved in picking up the food were briefly discussed and arranged.

4. Communications’ Report: Speakers Update
Morgan: Reported that all of the collected abstracts and bios have been collected from speakers and 
put up on the website.

Jess talked about assigning ACA@UBC executives to speakers, and it was decided that this should be 
completed at the next meeting.

5. Publicity’s Report: Venue, Listserv blasts
Val: Reported that arrangements with the venues have been concluded, and matters related to sending 
information out to listservs have been taken care of. The next publicity task to be completed is 
posters.

6. Website Update: Registration
Scott: Reported that people can and have been registering. He is having some issues making the 
website googlable, and will contact Suzie for assistance.

7. Symposium Preparation:
a. Volunteer Coordinator
Jess indicated that last year we had a volunteer coordinator to perform random tasks involved 
in organizing volunteers, and asked the executive if anyone would be willing to take on these 
responsibilities.

In the end, it was agreed that Scott would take on tech support responsibilities, and Val would 
manage a small group of approximately five volunteers. Val will send out a general call and drop 
in some classes to get these volunteers.
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b. Speaker division
As previously mentioned in the minutes, it was decided that this should be done at the next 
meeting.

8. Other Business
Jess asked if anyone on the executive needs help with their duties.
Sven indicated that he needs a firmer idea of what will be necessary for the programs and poster, and 
Scott had questions about the sponsorship information in the programs (which Eden said she would 
send to him).

Coralee discussed the possibility of a bowling event in the week of January 21st, which was generally 
agreed to be better than the week of the 28th. Jess and Val indicated that the week of January 21st (or a 
date to be later determined after the symposium) would be fine.

Lisa had some questions about where the ARMA representatives should be on February 7th, as 
ARMA also has the Bruce Miller talk on that day. She also reported that ARMA said the symposium 
website is presently a little difficult to find, and said that ARMA has said that we may give them 
information to put on their website. They also suggested sending out information to Langara, etc. 

Additionally, Lisa reminded the executive that student memberships to the Vancouver Chapter of 
ARMA can be reimbursed.

Morgan reported that the AABC was still looking for volunteers for their May conference. Jess 
suggested recruiting through listserv messages and droping by first year classes, as second year 
students will likely be on their way out the door in May.

Meeting adjourned at 17:30. Next meeting January 24th, 17:00.


