
Meeting Minutes 

 

UBC Student Chapter Meeting 

Thursday, February 9, 2006 
 
Present: 

 
Eleanor Kleiber 
Tracey Krause 
Carolyn Petrie 
Jennifer Baetz 
 

1. Approval of last meeting’s minutes. 
2. Treasurer Report: Progress report on establishing the ACA as a separate club.  

ACTION(s): letter has been sent to the AMS by Edie; Presentation of the 
Mandate, Constitution, Goals and benefits of the ACA to SAC on February 21st, 
12:45 p.m. All ACA Members are invited to attend. 

3. Events Report: SFU Tour update-Paul Hebbard is putting a lot of work into 
organizing the tour (staff that are on their days off are coming into work to 
participate), one question has been submitted to Paul regarding ISO Standards; 
discussion of when to meet before the tour. ACTION: We decided to meet at 
TEF, 2pm. Drivers will be reimbursed a total of $5 for gas and parking costs. 

4. Events Report continued: Update on the Western Washington students tour. Edie 
will not be here, but she will see if someone else in the office can organize the 
rental of a cheaper room on campus for us, LASSA may have to help us to do this 
as well.  Rental of coffee urn is $15, hot water is free.  ACTION: ACA Executive 
will be responsible for bringing the baked goods for the morning event. Carolyn is 
bringing muffins, Tracey is bringing scones, Jen, Melissa and Eleanor will be 
responsible for bringing fruit. We need to discuss with Nicole what she is 

bringing.  The estimated total cost of the event for the ACA will be $100.00. We 
are going to try and cut costs where we can (buy utensils at the dollar store etc).  
We would also like to place a sign-up sheet in the office so we can get an idea of 
how many people are coming (to get the proper amount of food).  

5. Annual Report and Budget: we need to get first year involvement, need to 

schedule a time for all of us to get together to devise next year’s work plan and 

budget. ACTION: set a date for all of us to meet at Eleanor’s house. 

6. Website Report: materials for the website have been gathered and will be sent to 
the ACA. We discussed going over our positions to make sure that they are 
accurate and reasonable. Melissa also discussed the SAA poster submission for 
the Conference. She typed up the proposal. ACTION: Melissa will send supplies 
to the ACA for the website, ongoing discussion about the poster contest. 

7. Elections for next year: The first year representative (Nicole) should be 

responsible for the promotion of the election or in conjunction with Eleanor.  We 

need to find out who is a current ACA member to elect them to the exec. ACTION: 



elections will be March 15, give one week (or 5 days) for the results to come in. 

Discuss who will be responsible for the election-Nicole? Eleanor? 

8. Other business: each ACA executive is responsible for compiling a report of their 

duties over this past year to pass onto to the next student (due April 15
th

). 

9. Other business: we would like to put together a policy manual with the input of all 

the exec. 

10. Meeting adjourned. 
 


