
 
 

 

 
 

Executive Meeting # 3 
 
Date: September 27, 2011 

 

Time: 11:15-12:15 
 

Location: IKBLC 460 

 

In attendance: 
Alyssa Gallant, Coordinator 

Samantha Schmidt, Secretary 

Kathleen Brow, Treasurer 
Tom Jackman, Web Administrator 

Jessica Flank, Publicity Coordinator  

Laura Hebert, Events Coordinator 

Jacqueline Huck, Events Coordinator 
Jana Grazley, Events Coordinator 

Dan Gillean, Communications Coordinator 

Joy Rowe, Communications Coordinator 
Eden Marchand, First Year Representative 

Erica Mitchell, First Year Representative 

 

Absent: 
________________________________________________________________ 
This meeting is the regular, bi-weekly meeting of the Association of Canadian Archivists, UBC Chapter. 

 

Summary of Action Items: 

1. Coordinator to finish and submit the P&P report by the beginning of October. 

2. Coordinator to send out an email about the Mentor Program.  
3.  Events Committee to send out emails about the upcoming event in October.  

4. Events Committee to follow up on WWU visit.  

5. Grant Committee to send out first round of grant applications this week.  
6. Publicity Coordinator to determine what professional organization to send a blurb to can check 

the account for what was done last year.  

7. Publicity Coordinator to contact Luciana and discuss/determine which theater to choose.  

8. Coordinator will send out a list of business sponsors. 
9. Sponsorship Committee to send out packets this week.  

10. Coordinator will contact the three first year students who expressed interested in the last meeting. 

11. Kathleen to supervise the creation and organization of a Fundraising Committee.  
 

1. Approval of Minutes: Sam moves for approval, Alyssa seconds, motion passed. 

2. Travel Cuts: Sam passed around a flyer sent to club administrators; to let people know about the 

upcoming Campus Race.  



 
 

 

 
 

3. Job Hunting Workshop: This workshop is run by Arlene Schmuland. The costs for the program are 

covering her travel expense, providing a place for here to stay and a $40 registration fee. No one 
seems interested in pursuing this further. Dan suggests that we should try to make use of visiting 

speakers. 

4. Elections: We will have the first year students vote, as the first year reps will be responsible for 
representing their cohort throughout the year. The five candidates (Harkaran, Katie, Valerie, Eden, 

and Erica) give a short speech about why they should be selected as first year representatives. Alyssa 

explains that the first year reps will be the bridge between the ACA and the first year’s cohort and 

they will be expected to participate on committees. The ballots are distributed; votes will be tallied by 
the end of the meeting.  

a. The Communications Position that was available at the last meeting, was informally filled in 

the last two weeks. We had a time commitment and we needed to get emails out to speakers. 
As Dan and Joy were the only ones interested in the position, they have decided to split it. 

Alyssa moves to have Dan and Joy formally elected, Tom seconds, motion passed.  

5. Mentor Program: The program was introduced in the last meeting. Alyssa explains that the basic 

concept is that a second year student is paired up with a first year student, they participate in an 
informal meet and greet and can meet up one-to-one over coffee to discuss questions about class or 

the program. The mentor will be available for questions throughout the year. There is also a program 

through the ACA (national association); however, you have to be member of the national association 
to participate. Alyssa will be sending out an email about the program soon.  

6. Overview of the Structure of the ACA@ UBC 

a. Last week’s meeting was a little hectic, Alyssa questions whether anyone have any questions 
regarding the duties and responsibilities of any of the executives. If you want to be a shadow, 

let the person know whom you want to shadow.  

7. Committee Reports:  

a. P&P Reports: Alyssa explains that this needs to be done by the end of September. It is a blurb 
of the ACA@UBC activities in the newsletter each year. Alyssa will complete this. 

b. UNESCO logo: Alyssa reports that we use the UNESCO logo on a lot of our publicity items 

and the application to use it was formally approved today.  
c. Treasurer:  Kathleen reports that our budget under $500. She has allotted $2500 to be 

received from sponsorship, $1500 from grants and $500 from fundraising. 

d. Events Committee: Laura reports that the committee had a meeting to plan out events. They 
have decided on a bowling night Oct 19 and another pub night on Nov 16. For the bowling 

night we will sell tickets for the event. The Events Committee will send out emails about 

these events shortly. Laura also mentions that the committee has contacted the last contact we 

had for the WWU to arrange a visit. Jana adds that any feedback is welcome from first year 
students about planned events or suggestions for events.  

e. Grants Committee: Laura explains that their goal to have letters sent out by end of September 

(this week); however, the grant that Luciana proposes may not be practical.  
f. Webmaster: Tom reports that the website for the symposium needs to start rolling; however, 

Tom needs help and knows that some first year students expressed interest at the last meeting. 

Please talk to him to help out. Tom explains that some students were interested in working on 

it as part of their coursework and recommends the ACA@UBC website for that. He feels that 



 
 

 

 
 

it would be a better project than the symposium website. The symposium website needs to be 

up by the time that the “save the date” is sent out to the listservs.  
g. Publicity: Jess reports that the ACA first listserv blurb is prepped; it echoes what the grant 

committee has prepared, so we are carrying forward some continuity. We need to decide what 

associations to send to.  The venue is presenting a conflict; since funding is tight the Freddie 
Wood may not be feasible. Jess and Kathleen sat down and talked with Jay Henrickson, we 

may get it at $800, would not be any lower. The Norman Theater would cost around $300; 

however, we cannot offer booths in the small area of the Norm, food breaks would be tight as 

well, and it is smaller and seats less people. However, the Freddie Wood looks more 
professional. Either way we would have to front the $300/$800. 

h. Communications: Joy reports that her and Dan have put together the packet and have emailed 

it to speakers. This email asks about their general area of presentation, suggestions about 
where they can stay, and pointed out that they are the point people for contacting. 

i. Sponsorship: Tom requests a list of businesses that we are planning on contacting. Alyssa 

will send out the list, goal is to have packets sent out this week. Alyssa will also contact the 

three first year students who expressed interested in the last meeting. 
8. Fundraising: Kathleen asks that those who were interested in fundraising, to join in a committee to 

discuss ideas. Dan is interested, Kathleen appoints him as the lead for the committee, with Kathleen 

as the supervisor. Dan asks that anyone interested should provide him with his contact information. 
9. Other business: Jacqueline reports on the results of the first year representative election. The two 

chosen by their cohort are Erica and Eden. Alyssa moves to have this election passed, Jessica 

seconds, motion passed.  
 

Meeting adjourned at 12:00 pm. Next meeting will be held in IKBLC 460 at 12:15pm on Tuesday 

October 11th.  

 

 


