
 
 
Executive Meeting # 2 
 

Date: September 13, 2011 

 

Time: 11:00-12:00 
 

Location: Trail Room, SLAIS 

 

In attendance: 

Alyssa Gallant, Coordinator 

Kathleen Brow, Treasurer  
Samantha Schmidt, Secretary 

Tom Jackman, Web Administrator 

Jessica Flank, Publicity Coordinator  

Laura Hebert, Events Coordinator 
Jacqueline Huck, Events Coordinator 

Jana Grazley, Events Coordinator 

Luciana Duranti, Faculty Advisor 

 

Absent: 
 

____________________________________________________________________ 
This meeting is the regular, bi-weekly meeting of the Association of Canadian Archivists, UBC Chapter. 

 

Summary of Actions:  

 Alyssa to write up P&P report by end of September and submit to ACA.  

 Jacqueline, Jana, Laura to email student body about upcoming social events.  

 The Communications Officers will contact the confirmed speakers to officially confirm their role 

in the seminars and symposium. They will also provide the speakers with specific details of the 

event.  

 The Communications officers will email the SLAIS listservs a “Save the Date” by the end of 

September. They will also email the SLAIS listservs a list of speakers and their topics by the end 

of October.  

 The Communications Officers will email the professional listservs about the symposium. This 

should be done by the end of September.   

 Jess will contact the appropriate person to book the Dodson or Lilloet Room for the seminar days.   

 Alyssa will email the faculty and ask them to please excuse student from class for the 3 days of 

the event.  

 Alyssa will email the student body a brief synopsis of the event so that they can plan to ask for 

those three days off work.  

 Sam will email out the links from last week’s email (on list serv and ACA membership) to the 

student body.  



 
 
 

1. Agenda Approved 

 

2. Introduction—The current executive of the ACA@UBC introduced themselves with a small 

description of their positions. Also the rest of the attendees introduced themselves to the group.  

 

3. Upcoming Social Events:  

a. The Events Committee is planning a Pub Nigh for the night of September 21st.
  
 The 

committee will be sending out an email with the details of the location and time of the event.  

b. In the same email the committee will conduct a sign-up for participation in the UBC Rec’s 

event: Longboating. This would be conducted as a group social event.   

 

4. Elections—There are currently three open positions: Communications Officer, 1
st
 Year Reps (2).  

a. Communications Officer—Dan and Joy are both interested in this position and there is 

discussion on whether or not to split the position into co-officers.  Elections will be held at 

the next meeting.  

b. First Year Reps—Valarie, Erica, Katie, Eden, Harkaran have all expressed interest in the 

position, there will be elections held at the next meeting to determine the two who will hold 

office.  

 

5. P&P Report—The Coordinator will we write up a Planning and Priorities report for the ACA by the 

end of September.  The P&P report notifies the ACA of recent accomplishments, what our plans are 

for this year and if we have any suggestions for the ACA on how they run their organization.  

 

6. Symposium and Seminar:  

a. What is the ACA@UBC International Symposium? This is an event held every year in 

February. The event consists of three days of activities: the first two days consist of seminars 

designed specifically for students; the last day is the symposium and is designed for students 

and professionals. The topic for the seminars this year is the education of archivists and the 

topic for the symposium is personal digital archives.  

b. What is the title this year? Unpacking the Digital Shoebox: The Future of Personal Archives 

c. Who are the speakers this year? These speakers have been chosen because they are educators 

who teach about personal records: Babak Hamidzadeh, Pat Franks, Jeannette Bastian,  

Stefano Vitali, Elizabeth Yakel, Philip Bantin,  Randall Jimerson,  Erik Borglund, Rita 

Cacas, Catherine Hobbs, Robert Fisher. 

i. The Communications Officers will contact the confirmed speakers to officially 

confirm their role in the seminars and symposium. They will also provide the 

speakers with specific details of the event.  



 
 

ii. The Communications Officers will email the listservs a “Save the Date” by the end of 

September. They will also email the listservs a list of speakers by the end of October. 

d. Where is our venue this year? The Freedie Wood Theater has been tentatively booked for the 

symposium; Jess will be meeting with a representative on Monday the 19
th
 to discuss the 

costs associated with renting the theater. Jess will contact the appropriate channels to book 

the Dodson or Lilloet Room for the seminar days.  These rooms are extremely convenient for 

students and are the best choice for the seminar days.  

e. The cost of admission: We need to determine whether or not to raise the cost of admission for 

professionals and whether or not to charge students for their meals. Last year there were 70 

unclaimed lunches, which resulted in a loss of money and a waste of food.  

f. Sustainability at the seminars: Would it be possible to bring in non-paper plates, glasses and 

utensils to cut back on paper waste at the seminar days? The group feels that it would be a 

good idea to at least try. The symposium will remain catered.  

g. As a whole, the ACA@UBC group should work actively to convince students in SLAIS, but 

specifically the MAS and DUAL programs to attend the event.  

h. Advertising about the Event:  

i. We will email the faculty and ask them to please excuse student from class for the 3 

days of the event. This should be done now so that they can work this into their 

syllabi for next term. (Coordinator) 

ii.  We will email the student body a brief synopsis of the event so that they can plan to 

ask for those three days off work. This should be done now.  (Coordinator) 

iii. We will email the professional listservs about the symposium. This should be done 

by the end of September. (Communications Officers)  

iv. We will email the faculty, formally inviting them to the event. This should be done 

by the end of November. (Communications Officers)  

v. We will target other groups on campus that would be interested in this topic and send 

out emails to those programs to invite them to the event. This should be done by the 

end of November. (Publicity Committee) 

 

7. Budget—We currently have $520 dollars in our budget.  

a. We will receive funding from sponsorship, grants and a little from LASSA. Luciana warned 

us that grants and sponsorship apps needs to be completed and mailed out by October 1
st
 in 

order to be considered. Luciana also suggested that we look into the AMS for funding; the 

ACA@UBC received $1500.00 last year from them.  

b. We will need to budget for the speaker’s dinners in our grant applications; InterPARES will 

not be able to cover that expense this year.   

c. We need to create a fundraising committee and begin brainstorming fundraising events.  

 



 
 
8. Website—The website will need to be updated and we will need to start working on creating the 

2012 Symposium website. Tom has asked for anyone interested in working on this to speak with him. 

 

Meeting adjourned at 12:00 pm. Next meeting September 27, 2011.  


